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1. OBIIME IMOJIO’KEHMUA 110 INTAHUPOBAHUNIO U OPTAHU3 AN
CAMOCTOSTEJBbHOU PABOTHI CTYJIEHTOB

1.1. Meroauyeckne peKOMEHAAMU 10 OPraHU3allMd W METOJHYECKOMY
COMPOBOXKICHUIO CaMOCTOSITENbHOM paboTel obOywatonmuxcst CIIO paspaboTanb
cornacHo @enepanbHOMY 3aKkoHy Poccuiickoit @enepaunn ot 29 nexadbps 2012 r. N
273-®3 "O6 o6OpazoBanuun B Poccuiickoit ®enepamun”; denepanbHOMY
rocyJapcTBEHHOMY 00Opa3oBaTeIbHOMY CTaHIAPTY CpPEIHEro MpodecCHOHAIBHOIO
oOpazoBanust (o cneuuanbHocTH); [lopsiaKy opraHu3alMd W OCYILIECTBIEHUS
0o0pa3zoBaTenpbHON JEATENBHOCTH MO O0pa30BaTENbHBIM IMPOTPAMMaM  CPEIHErO
npodeccuoHanbHOro oOpa3oBanus (yTB. MpuKazoM MUHHCTEpPCTBA OOpa3oOBaHUS U

Hayku PO ot 14 utons 2013 r. Ne 464).

2. BUABI U ®OPMBI CAMOCTOSITEJIBHOI PABOTHI CTYJEHTOB IO
YYEBHOW JUCLUIJIMHE.

2.1. YuebHnoit nucummiinHoi 3¢ (heKTUBHOE MOBEICHUE Ha PhIHKE Tpyda
PEeIyCMOTPEH CIAEAYIOMNA 00bEM CAaMOCTOSATENBLHOM pabOThl 0O0YYAIOIIMXCS:

Bun camocTosiTennbHON paboThI CTYACHTOB O06bem yacoB (0YHO)

BreaynuTopHasi camocTosiTebHas paboTa 16

2.2. Bunbl caMocTOosATEIbHON PadOTHI CTYACHTOB MO YY€OHBIM TEMaM:

HaumeHoBanue Tem Oo6bem Conepixkanue 3a1aHuA
4acoB
(ounas
¢opma)
Tema 1 Poinok Tpyna 2 1. Brimucate ¢ caita lleHTtpa 3aHATOCTH

HacelleHuss YP OCHOBHBIE OTpacid SKOHOMHKH, B
KOTOpPBIX HAONIOaeTCs Chaj TMPOHW3BOJACTBA U
COKpamaeTcsi MoTpeOHOCTh B PabouMx Kaapax u
CIIeIUaIUCTaX; KaTeropuu pPaOOTHUKOB  CJ1abo

BOCTPEOOBAHHBIX PBIHKOM TpyAa; Mpodecchu,

NIEPCIEKTUBHBIC [UUIS TPYAOYCTPOUCTBA;




OxapakTepu30BaTh BAKAHCUU IO 3KOHOMHYECKUM

CIICHUAJIIBHOCTSAM Ha PBIHKE Tpyda I' JxeBcka.

Tema 2
IMpodeccuonanbuas
AeiITeJILHOCTh

[ToaroroBka pedeparos: byHKIIUN
rOCYJapCTBEHHBIX OPraHOB TPyAa M 3aHATOCTH II0
COLMAJIHOW 3allUuTe TPaXKJaH, ACWCTBUS OPTraHOB
TpyZla ¥ 3aHATOCTH B 00JacTH MPO(ECCHOHATBHOTO

oOydeHust 6e3pabOTHBIX U HE3aHATHIX TPaXKIaH

Tema3 TexHoJsioruu

CoctaButh aBTOOHOIpadUIo

TPYJAOYCTPOMCTBA
Tema CocTaBUTh IHCBMO C TPEUIOKCHHEM YCIyr Ha
4CamonpeseHTanus 3aMelleHUe BaKaHCHI.
Tema 5 ITonroroBka  moxkianoB: DOpMBI W METOJBI
IIpodeccnonanbHas npoeCCHOHATBHOM HEPETIOATOTOBKHY,
ajanTanus

nenpodeCcCHOHATH3AITN u MOJICpHHU3AIUN

npodeccroHaNbHBIX 3HAHUN C y4eTOM TpeOOBaHUU

KOHKpETHOIro pabo4ero Mecra.

Tema 6 OcHOBBI
npogeccuoHaIbLHOU
ITUKHU

[Toaroroska pedeparon

1. [IpodeccrnoHanbHBIN STHKET.

2. [IpaBuna mnpunuuus Ha paboyeM MecTe.
[Ipa3agHUKY ¥ TpaJUIIUA B TPYJOBOM KOJUIEKTHBE.

3. Ponp  mcuxosorumdeckoro  Kiaumara B

TPYAOBOM KOJIJIICKTHUBC.

4. [To3uuuu mronei nmpu OOLIEHUU B TPYIOBOM
KOJUIEKTHBE.
5. [Ipon3BOACTBEHHBIN KOH(JTUKT:

JAUArHoCTHKa, pa3pCuiCHuC KOH(bJ'II/IKTa

6.  OcHoBHbBIE TpaBWUJIa MOBEICHHUS M TPYAHOCTH

0O0IIIeHNS B KOJUIEKTHUBE.

Tema 7 OcHOBBI
3aKoHoaaTeabcTBa PO

o Tpyne

1. Onummure CcBOM  JICUCTBUS B Clydae
MIPEITIOKEHUS BaM paOOTHI.

2. Omnucath anropuT™ rpreMa Ha padory.
N3yuenue TpynoBoro kojaekca PO

3.Beimucath M3 TPYOOBOrO KOJAEKCA: Ha3BaHUE

JAOKYMCHTOB, SABJIAOIINUXCA OCHOBOH npu




oopmienun TPYIOBBIX OTHOLLIEHUU c
paboToaTeneM; NPUYMHBI IPEKPALIEHUS TPYAOBBIX
OTHOIIEHUH ¢ paboToAaTeseM, YCIOBUS U CYLTHOCTb

HCIBITATCIIBHOI'O CPpOKaA.

HUroro: 16

3. OPTAHM3ALIMSA KOHTPOJISI CAMOCTOSTEJIBHOM PABOTBI
CTYJAEHTOB

KonTponb camocTosTeNnbHON pabOThl CTYJICHTOB HE JOJDKEH OBITh CaMOIIENBIO
JUIsl TIperofaBaTelsi, a TMpexXae BCero — CTaTb MOTUBHUPYIOUUM (HaKTOPOM
o0pa3oBaTeNbHON  JEATENbHOCTH CTylaeHTa. CreayeT BKIIOYATh pe3yJbTaThl
BBIMIOJIHEHHSI CaMOCTOSITEIbHOM pabOThl B IMOKAa3aTelNM TEKYIIeW yCIeBaeMOCTH, B
OuneTsl W BOMPOCH Ha 3adere (PK3aMEHEe), OT OIECHOK KOTOPBIX 3aBHUCHUT
OKOHYaTeNlbHAsl OIICHKAa TpPU HWTOTOBOM aTrTecTanmuu. MHOTUM CTyJEHTaM BaKeH
MOpaJbHBIN UHTEpeC B (popMe 00IIEeCTBEHHOTO MpU3HAHUS (MIPUSATHO OBITH MEPBBHIM
Ha (QaKyIbTeTe, CIIEIUATBHOCTH, B TPYIIIIE).

[Ipy 5>TOM BaXXHO CTPEMHUTBCS K TOMYy, UYTOOBI Ha TEPBBIX Kypcax
caMoCToATeNIbHAsg paboTa CTaBWja IEJbI0 PACHIMPEHHE W 3aKpeIUIeHWe 3HAHWM U
YMEHHH, TPUOOpETaeMbIX CTYJECHTOM Ha TpPaaUIMOHHBIX ¢opMmax 3aHaTuil. Ha
CTapUIMX Kypcax caMOCTOsATEIbHas paboTa [OJDKHA CIIOCOOCTBOBATh Pa3BUTHUIO
TBOPYECKOTO TMOTEHIIMajda CTyJeHTa. 3aJaHusi MOTYT HOCHUTh WHIMBHIYaJIbHBIH,
IPYNIOBOM WM KOMIUIEKCHBIM Xapaktep. OJHaKo, KOHTPOJb BBIIOJHEHUS
CaMOCTOATENbHON pabOThI, OTYET MO CAMOCTOATENHLHON pad0Te NOHKHBI OBITH CYTy00
UHAMBUAyaIbHBIMU. Kputepuil 37aech OAMH — WHIUBUAYalIbHBIE CKIOHHOCTH H,
TJIaBHOE, CITIOCOOHOCTH KOHKPETHOTO CTY/ICHTA.

st 3 HEeKTUBHOCTH CaMOCTOSITENIbHOW pabOThl HEOOXOJUMO BBITIOJHUTH Pl

YCIIOBUU:



1. OGecrieunTs  MpaBWIBHOE  COYETaHWE  OOBEMOB  AyJUTOPHON W
CaMOCTOATENbHON pabOTHI.

2. Meroanyecku NpaBUIbHO OPTaHMU30BaTh padOTy CTyJIEHTAa B ay/IUTOPUU U BHE
ee.

3. ObecneunTh CTyI€HTa HEOOXOAUMBIMH METOIMYECKUMHU MaTepUaIaMH C
LEJIBbIO TIPEBPAILIEHUs IPOIECCa CAaMOCTOSATEIbHON pabOThI B MPOIIECC TBOPUECKUH.

4, OcCymecTBIATh MOCTOSAHHBIM KOHTPOJIb 32 XOJOM CaMOCTOATEIbHOU
paboThl W peanu3alMel Mep, MOOLIPSIOIMX CTYACHTa 3a €€ KaueCTBEHHOE
BBITIOJIHEHHE. DTO YCIOBHME B TOM WM MHON (popmMe ¢ HEOOXOIUMOCTBIO JOJHKHO
OPUCYTCTBOBATh B MEPBBIX TpeX, YTOOBl KOHTPOJIb CTall HE CTOJIBKO
aMUHUCTPATUBHBIM, CKOJBKO MMEHHO IMOJHOMPABHBIM AUAAKTHUYECKUM YCIOBUEM,
MOJIOKUTENILHO BIUSIOMUM Ha 3(h(PEKTUBHOCTH CAMOCTOSITEIbHON PabOTHI B 1IEJIOM.

Konmpons camoctosiTebHOM padOThI CTYIEHTOB IPEyCMaTPUBAET:

- COOTHECEHHE COACPKAHMsI KOHTPOJIS C LIETSIMU 00yUeHUS;

- 00BEKTUBHOCTh KOHTPOJIS;

-BJIMJIHOCTh KOHTPOJS (COOTBETCTBHUE MPEABSBISIEMBIX 33aJ@aHUA TOMY, YTO
MPEANOJIAraeTcsi MPOBEPUTH);

- TudPepeHInanro KOHTPOIbHO-OLEHOYHBIX CPEJICTB.

KpurepusiMu  OLeHKH  pe3yJIbTATOB  CaMOCTOSITEJbHON  padoThl
CTY/IEHTOB SIBJISIIOTCS:

- YPOBEHb OCBOEHHUS Y4eOHOI0 MaTepuana;

- YPOBEHb YMEHHUS HCHOJIb30BaTh TEOPETUUYECKHE 3HAHUS IPU BBITOJTHEHUU
MPaKTUYECKUX 3a]1aY;

- YPOBEHB C(POPMUPOBAHHOCTH OOIICYUCOHBIX YMECHHIA;,

- YPOBEHb yMEHHUS aKTHBHO HCIOJB30BaTh JJIEKTPOHHBIE 00pa30BaTEIbHBIC
pecypchl, HaxOAUTh TpeOyromlyrocss HUHGOpMalUI0, U3ydyaTh €€ U MPUMEHSTh Ha
MPaKTHUKE;

- 000CHOBAHHOCTh ¥ YE€TKOCTh U3JIOKEHUSI MaTEepHAIIa;

- ohopmIleHHE MaTepuaia B COOTBETCTBUU € TPeOOBaHUSIMU CTAHIAPTA;

- YpOBEHb YMEHHUS OpPUEHTHPOBATHCS B IOTOKE HH(OpPMalMM, BBIIEIATH

IJIaBHOE;



- YpPOBEHb YyMEHHsS YETKO C(GOpMYyJIHpoBaTh MpoOJIeMy, MPEIJIOKUB €€
peleHne, KpUTUYECKHA OLIEHUTh PEIICHHUE U €T0 MTOCIIEACTBUSA;

- YpPOBEHb YyMEHHs OIPEACINUThb, NPOAHAIMZUPOBATH AJIBTCPHATUBHBIC
BO3MOYHOCTH, BAPUAHTBHI ICHCTBUIA;

- YpOBEHb YMEHHS C(POPMYIHPOBaTH COOCTBEHHYIO MO3MUIUIO, OLIEHKY H
apryMEHTHPOBATH €€.

Pe3yabTaThl CAMOCTOATEIbHOM PadOTHI

OneHKY 3a BBINIOJIHEHUE 33 JaHUN MOTYT BBICTaBJIATHCSA MO MATHOAIIBHOM
CUCTeME€ WM B (QopMe 3adyeTa U YUYUTHIBATbCA KaK IIOKa3aTeld TeKylen

yCIEBAEMOCTH O0YYaAIOIIMXCA.

KadecTBeHHasi oneHKa HHIMBUAYaAIbHBIX | Kputepuu ouenku pesyjbrara
00pa3oBaTeIbHBIX JI0CTHKEHH

0aJ1 (oueHKa) BepOAJIbHbBII AHAJIOT

OTJIMYHO [IpencraBieHHble pabOThl BHICOKOI'O KayecTBa,
YPOBEHb  BBIIIOJIHEHUS ~ OTBEYAET  BCEM
TpeOOBAaHUAM, TEOPETHUYECKOE  COZAEp KaHUE
Kypca OCBOEHO IIOJIHOCTbIO, 0€3 Ipo0enos,
HE0OXO0UMbIE€ IPAKTUUECKUE HABBIKU PadOTHI C
OCBOCHHBIM  MaTepuaioM  CHOPMHPOBAHBI,
BBITIOJTHEHBI BCE IIPelyCMOTPEHHbIE
porpamMMoii 00y4eHus: MpakTHUECKUe 3a/1aHusl.

XOPOIIO YPpoBEeHb BHINOJHEHHUSI PabOTHI OTBEYAET BCEM
TpeOOBaHUAM, TEOPETHYECKOE  COAEp KaHue
Kypca OCBOEHO IIOJIHOCThIO 0€3 TpoOenoB,
HEKOTOpble TMPAKTUUYECKUE HABBIKU paboThHI ¢
OCBOCHHBIM  MaTepuajoM  c(pOpMHUPOBaHBI
HE/I0CTaTOYHO, BCE IpEeyCMOTPEHHBIE
IPOTPaMMOi o0yueHwUsI MPAKTHYECKHE
3aJJaHus BBITIOJIHEHBI, HEKOTOpble U3
BBITIOJIHEHHBIX 3aJaHHid, BO3MOXKHO, COJIEpIKaT
OLIHOKH.

YAOBJIETBOPUTENILHO | YPOBEHb BHIIIOJHEHUS padOThl OTBEYAET
OOJIBIIMHCTBY OCHOBHBIX TpeOOBaHMIA,
TEOPETUYECKOE COJIEp’)KaHUuE Kypca OCBOECHO
YaCTUYHO, HO MPOOENbI HE HOCAT
CYILLIECTBEHHOI'O XapakTepa, HeoOXOIuMble

3 NPAaKTUYECKHE HAaBBIKU pabOTBHl ¢ OCBOCHHBIM
MaTepHUaJoM B OCHOBHOM C(HOPMUPOBAHBI,
OOJIBIIMHCTBO MPEIYCMOTPEHHBIX MPOrpaMMOn
oOyueHHusl MPAKTUYECKUX 3aJlaHuM
BBITNIOJTHEHO, HEKOTOPBIE BU/IBI 3aJaHUN
BBINOJIHEHBI C OIINOKaMH.

HE Teopetudeckoe copep:kaHue Kypca OCBOSHO

9 YIIOBJICTBOPUTEIBHO | YACTUYHO, HEOOXOIMMbIEC TIPAKTHYECKHE
HaBBIKHM PabOTHI HE C(HOPMUPOBAHHI,
OOJIPIIMHCTBO MPEAYCMOTPEHHBIX POTPaMMOi




o0ydYeHUsl MPAKTHUECKUX 3aJaHUN He
BBITIOJIHEHO.

Dopmbl KOHMPOTISL CAMOCMOSMENbHOU PAdOMDbL.
1. ITpocMOTp ¥ MpoBepKa BHIITOJIHCHHS CAMOCTOSATEILHON padOTHI IIPEIOIaBaTeICM.
. Opranm3aius caMOIIPOBEPKH, B3aUMOIIPOBEPKH BBIMIOJTHEHHOTO 3aJ]aHuUs B TPYIITIE.
. O0cyXeHre pe3yabTaTOB BHIMMOJHEHHOW pa0OThI HA 3aHSATHH.
. [IpoBeicHHE MUCHBMEHHOTO OIPOCa.
. [IpoBeneHne ycTHOTO OMpoca.
. Opranu3zanus u NpoBeJICHUE HHANBUIYaIbHOTO COOECeIOBAHMUS.

. Opranuszanus u npoBeaeHue co0ece0BaHus C TPYIION.

O I O W»n B~ WD

. [IpoBenenne ceMruHapoBs.
9. 3amuTa 0T4ETOB O MPOJEIAHHON padoTe.
10. Opranunsanus TBOPYECKUX KOHKYPCOB.
11. Opranuzanus KoHGEpeHITUH.
12. I[IpoBeneHne oauMnuan.
Kpumepuu ouenku pe3ynomamog camocmoamenbHoii padbomol
KpurepusiMmu ornieHKH pe3yabTaTOB BHEAYAUTOPHOM CaMOCTOSITENHHOM PabOThI
CTYJCHTOB SIBJIIFOTCS:
- YPOBEHb OCBOEHHUS Y4EOHOI0 MaTepuana;
- YPOBEHb YMEHMS UCIIOJIb30BaTh TEOPETHUUYECKUE 3HAHUSA TMPU BBINOJIHEHUH
IPAKTUYECKUX 3a/1a4;
- YPOBEHb C(HOPMUPOBAHHOCTH OOIICYUCOHBIX YMECHHI;
- YPOBEHb YMEHHUS aKTUBHO HMCIOJIb30BATh 3JIEKTPOHHBIE 00pa30BaTeIbHbIE PECYPCHI,
HAXOJUTh TPeOyIoTytocs nH(pOpMaInio, U3ydyaTh €€ U MPUMEHSITh Ha MPAKTHKE;
- 000CHOBAHHOCTh U YETKOCTh M3JI0’KEHUS MaTepuaa;
- ojopMieHue Marepuasa B COOTBETCTBUM C TpeOOBaHUSIMU CTaHAapTa
NpeAnpUsITUS,
- YPOBEHb YMEHHUSI OPUEHTUPOBATHCS B MOTOKE MH(DOpPMAIUH, BBIIEISATH TJIABHOE;
- YPOBEHb yYMEHHUSI YETKO C(HOPMYJIUpPOBATh MPOOJIEMY, MPEMJIOKHUB €€ pPEIICHUE,

KPUTHYCCKH OLNCHUTDH PCIICHHUC N €TI0 ITOCIICACTBHUA,



- YPOBEHb YMEHMS OIPEIECINTh, IPOAHATU3UPOBATH AIIBTEPHATUBHBIE BO3MOKHOCTH,
BAPUAHTHI JEHUCTBUN;
- ypoBeHb YyMeHHus CGHOpPMYJIHPOBATh COOCTBEHHYIO [IO3MILIMIO, OLIEHKY U
apryMEHTHUPOBATh €€.

4 UHOOPMAIIMOHHOE OBECIHHEYUEHUE OBYYEHUSA

[lepeuerr peKOMEHIyeMBIX YueOHBIX W3daHuM, MHTEpHET-pecypcos,

JOIIOJTHUTEIIBHOMN JIMTEPATyPBI

Ne HaumeHnoBanue yueOHBIX U3AaHUM,
n/n WHTepHeT-pecypcoB, JONOJHUTEIBHOMN JIUTEPATYPHI

| OcHOBHbIE HCTOYHHKH

1 | 1. Ix., ®okc He Toponurecy noceuiate pestoMe: HeTpaaguiimoHHbIE COBETHI TEM, KTO
XOUeT HaWTH paboTy CBOM MeuThI [DnekTpoHHbI pecypc] / Jxehdpu dokc JIx. ; mep.
A. JlucuuyHa. — 4-e u3a. — DNEKTPOH. TEKCTOBbIE 1aHHble. — M. : AnbnuHa busnec
bykc, 2021. — 189 «c¢. — 978-5-9614-0591-0. — Pexum pgocrymna:
http://www.iprbookshop.ru/82746.html

2 | PymsnneBa E.B. PykoBoACTBO 1Mo MOWCKY paOOTHI, CaMOIPE3CHTAMN W PA3BUTHUIO
Kapbepbl [OnekTpoHHbld pecypc]/ PymsuneBa E.B.— DiekTpoH. TeKCTOBBIE
nanaele.— M.: Anprmaa [labmumep, 2016.— 197 c— Pexum pgocrymna:
http://www.iprbookshop.ru/41369 .— 3bC «IPRbooks»

Il | JlonomHuTenbHas yaeOHas IMTEpaTypa:

1 | 1.I'ycaraukoBa JI.E. KagpoBas cmyxba mnpeanpusarus. JlemonpousBoicTBO,
JIOKYMEHTOO0OpOT W HOpMaTUBHasi 0a3a [DIeKTpoHHBIN pecypc|: yueOHOe mocobue/
I'ycatnukoBa JI.E., 3axapkuna O.U., IllutoBa M.A.— DJIEKTPOH. TEKCTOBBIC
nanneie— CaparoB: Kopnopamus «unons», 2012.— 217 c.— Pexum nocryma:
http://www.iprbookshop.ru/10555 .— 3BC «IPRbooks»

11l | Ilepuoanyeckue n3aanusi

1 | Poccuiickas razerahttps://rg.ru/
I'azera «Tpym»http://www.trud.ru/
WurepueT- xxypHan «Jlenpru u kapsepa» ®opma gocryma:http://moneyandwork.ru/

IV | lIporpammuoe obecnieuenne u urepHeT-pecypcesl

1 1. CnpaBouno — IIpaBoBas cucreMa «KoHcynpTanT
wiroeyhttp://www.consultant.ru/

2. DnexkTpoHHBIH pecypc «DenepanbHas ciy)0a TOCYIapCTBEHHONW CTATUCTHKUY
dopma gocryna:http://www.gks.ru/

3. DnextpoHHbIH pecypc «IIpakTHueckuil >kypHai ajsi OyXraJiTepoB O pacdere
3apaboTHOM MmIaThl «3apaboTHas 1uatay Popma gocryma:http://www.zarplata-
online.ru/

4. DneKTpOHHBIN pecypc WNHTtepHeT-
pexpyrmenta®opmanocryna:https://.hh.ru/https://izhevsk.hh.ru/

V | llepevyenb MeTOAUYECKHUX YKA3aHUI, pa3pa00TAHHBIX NpenoiaBaTeieM

=

Metoanyeckre peKOMEHJAMKU M0 OpraHu3alud U METOAUYECKOMY COIPOBOKICHUIO
CaMOCTOSITENIFHOW pabOThI CTYACHTOB

2. MeTtoanueckue PCKOMCHAAIMH 110 BLIMTOJIHCHUIO ITPAKTHYCCKUX pa60T



https://rg.ru/
http://www.trud.ru/
http://moneyandwork.ru/
http://www.consultant.ru/
http://www.gks.ru/
http://www.zarplata-online.ru/
http://www.zarplata-online.ru/
https://izhevsk.hh.ru/

5. OBIIIME PEKOMEHJIALIMH 110 BBINIOJTHEHNIO OTAEJIBHBIX
BN10B CAMOCTOATEJIBHBIX PABOT JJISA CTYAEHTOB

OnHyM M3 MIAroB K PEIICHUIO 3a/1ad peaju3alliid CaMOCTOSATENIbHOW pabOoThI
ABIIAETCS (POPMUPOBAHUE y CTYJEHTOB YMEHHS CTYJIEHTOB paboTaTh C MEPBUYHBIMU
TEKCTaMHU M CO3JaBaThb TEKCThl BTOPUYHBbIE. BTOpHYHBIE TEKCTBI CIy)KaT IS
XpaHEHUs, HaKOIUIEHUs, MepepadOTKM U  COBEPIICHCTBOBAHMUS  MEPBUYHOU
uHpopmaruu. VIMEHHO 3TO Ha3HAYEHWE U OMNpPECNSIeT MX CYIIECTBEHHYIO pOJb B
o0yueHuM: co3JaBasi BTOPUYHBIE TEKCThI, CTYJIEGHT NpUOOpeTaeT HaBbIKU
CaMOCTOATENbHON 00paObOTKH, KOJAUPOBKHU U U3BJICUYECHHS] HAYYHOU W JIFOOOM Apyrou
uHopManmm.

Co3naHne BTOPHUYHBIX TEKCTOB CBSI3aHO C JABYMSI OCHOBHBIMHU IPOLIECCAMU:
CBEpPThIBaHUS W pa3BepThiBaHus wuHPpopManuu. [Ipu CcBepTHIBAHUU TPOUCXOIUT
COKpalleHUe TEePBUYHOrO TEKCTa, NpPH KOTOPOM CoXpaHseTcss uHdopMalus,
HE0OXO0MMasi U JJOCTATOYHAs JiJIs1 COOOIEHHUS] OCHOBHOTO 3aMbICiIa WJIM BOKHEHIINX
noJiokeHuil uctouHuka. OOpaTHBIM mpolecc - pa3BepThIBAHUE - HE MPOCTO
BOCIOJIHSET CHICJIAHHBIE COKpalleHHs. TeKCT Mpu 3TOM JOTMOJHIETCS YyTOUHEHUSIMU,
MOSICHEHUSIMU, OT HEro MPOTSATUBAIOTCS CMBICIOBBIE "HUTOYKHU', CBS3BIBAIOIINE €rO
CO BCEH CHUCTEMOM KOMMYHHUKATHMBHBIX M COLMOKYJIBTYPHBIX OTHOLIEHHUW. Takum
o0pa3oMm, B IMpolecce pa3BepThIBAHUS BTOPUYHBIM TEKCT NPUOOPETAET HOBBIC
CMBICJIOBBIE KayeCTBa - M MMEHHO MO3TOMY BTOPHHUYHBIE TEKCThI, XOTS CaMHU HE
cojiep>kaT HOBOM MH(OpPMAIIMHU, UTPAIOT BAXKHYIO POJIb B €€ MPUPAIICHUH, OCBOCHUH.

OCHOBHBIMHM MPOLIEAYPAMU CBEPTHIBAHHUS TEPBUYHOTO TEKCTA SABJISIOTCA
KOHCIIEKTUPOBAHKUE, aHHOTUPOBAHUE, pe3toMUpoBaHue. OT ypOBHS BIIAICHUS] STUMHU
crocob6amMu CBepThIBaHUSI UHPOPMAIIMK 3aBUCUT yMEHUE pedepupoBaTh, MOCKOIbKY
HamucaHue pedepara BKIIOYACT UCIIOIH30BAHNE PA3IMYHBIX TPOIETYP CBEPTHIBAHUS

uHpopMaIuu.

O6muepel<omem)auuu cmyOeHmaM no cocmaejienuw Koncnekma



KoHcniekTupoBanne — 3TO CBEpPThIBAaHHE TEKCTa, B MPOIECCE KOTOPOro HE
IpoCcTO  OTOpachiBaeTCs  MaJoOBaKHas  WHGOpMAIMs, HO  COXpaHSIETCH,
MIEPEOCMBICITMBAETCS BCE TO, YTO IO3BOJISIET 4Yepe3 OMPEACNICHHBIN MPOMEKYTOK
BPEMEHU aBTOPY KOHCIEKTa Pa3BEPHYTh 0 HEOOXOIMMBIX PaMOK KOHCIIEKTUPYEMbIii
TekcT 0e3 morepuuHpopmaru. [Ipu 3TOM HCMOIB3YIOTCS COKpAIICHHs CJIOB,
ab0peBUaTyphl, OTIOPHBIC CJIOBAa, KIIOYEBBIE CIIOBA, (OPMYIHUPOBKH OTIAEIHHBIX
TIOJIOKCHHUH, (OPMYJIbI, TaOJIUIBI, CXEMBI, TTO3BOJISIONINE Pa3BEPHYTh COACPIKAHUC
KOHCITEKTHPYEMOTO TEKCTa.

Koncnexm - omuH W3  Pa3HOBUIHOCTEM  BTOPUYHBIX  JIOKYMEHTOB
dakTorpaguIeckoro psga — 3TO KpaTKasl 3alMCh OCHOBHOTO COJIEP)KaHMS TEKCTa C
MOMOIIBIO TE3UCOB.

KoHcniekT B mepeBojie ¢ naThiHM O3Ha4aeT «0030p». I[lo cymectBy ero u
COCTaBIISATh HAJN0O Kak o0030p, COJAEpKallluii OCHOBHBIC MBICIM TEKcTa 0e3
noApoOHOCTEH 51 BTOPOCTEINEHHBIX JeTajeu. Koncnekr HOCUT
WHIUBUy TM3UPOBAHHBIA XapaKTep: OH PacCYMTaH Ha CaMOTO aBTOPAa M IOITOMY
MOJKET 0Ka3aThCsl MAJIOTIOHATHBIM JIJIS IPYTHUX.

CymiecTByeT JIB€ pa3HOBUIHOCTH KOHCTIEKTUPOBAHUSI:

- KOHCTICKTUPOBAHHE MTUCHMEHHBIX TEKCTOB (TOKyMEHTaTbHBIX
MCTOYHUKOB,Y4YE€OHUKOB U T.1I.);

- KOHCIICKTUPOBAHKUE YCTHBIX COOOIIEHUH (JICKITUH, BRICTYTIICHUH | T.11.).

JlocioBHas 3amuCh Kak NMHCbMEHHOW, TaK M YCTHOM pE€YM HE OTHOCUTCA K
KOHCIIEKTHPOBAHUIO. YcnenHocTh KOHCITeKTa 3aBUCUT oT yMEHUS
CTPYKTYPUPOBaHHS Marepuaja. BaKHO He TOJBKO HAyYHTHCS BBIICIATH OCHOBHBIC
MOHATHS, HO U HAMEUYATh CBSA3U MEXKITy HUMHU.

Knaccugpurxayus 6uoos xoncnekmos:

1. Ilman-KoHCTIEKT (CO3MaéTCs TUIaH TEKCTA, MYHKTHI TUIAHA COMPOBOXKIAIOTCS
KOMMEHTAPHUSIMU. ITO MOTYT OBITh ITUTATHI HJIM CBOOOTHO M3JI0KEHHBIN TEKCT).

2. TemaTtuueckuil KOHCHEKT (KpaTKOE H3JIOKEHUE TEMbI, PAaCKpbIBAEMOH I10
HECKOJIBKUM UCTOYHHKAM).

3. TeKkcTyalbHbIN KOHCIEKT (M3JI0KEHUE LIUTAT).
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4. CBoOOmHBIM KOHCHEKT (BKJIOYaeT B ce0s MHUTaThl U COOCTBEHHBIE
(bOpMYIUPOBKH).

5. ®opmanu3oBaHHbII KOHCIHEKT (3amucu BHOCSITCSA B 3apaHee
MOJTOTOBJIEHHBIE TAONMIIBL. DTO YJOOHO MPHU MOATOTOBKE €AMHOrO0 KOHCIEKTa IO
HECKOJIbKUM HUCTOYHUKAM. OCOOEHHO €ClIM €CTh HEOOXOIUMOCTh CPaBHEHUS TaHHbIX.
PasnoBuAHOCTHIO (hOpPMATM30BAaHHOTO KOHCIIEKTA SIBJISICTCS 3aIlliCh, COCTABJICHHAS B
dbopMe OTBETOB Ha 3apaHee MOATOTOBJICHHbIE BOIPOCHL, OOECIeYUBaIOIINE
MCUYEPIBIBAIOIINE XAPAKTEPUCTUKU OJHOTUIHBIX OOBEKTOB, SIBJICHUM, MPOIECCOB U
T.J.).

6. Onopublii  KoHCTekT. HeoOxonuMo JaBaTh Ha 3Tane HM3y4E€HHs] HOBOTO
Marepualna, a MOTOM MCIOJIb30BaTh €ro Npu MOBTOpPeHUU. OMNOpPHBIA KOHCHEKT
MO3BOJISIET HE TOJBKO 0000IIaTh, MOBTOPSITH HEOOXOAUMBIA TEOPETUUECKUN
Marepual, HO U Aa€T MeJarory OrpoOMHBIN BBIMTPHIIT BO BPEMEHH MPHU MPOXOKICHUU
MaTepuaia.

Heo6xoauMo NOMHHUTB, 9TO:

1. OcHOBa KOHCHEKTA — TE3UC.

2. Cmoco0 3amucu  JOJKeH  oOecreurMBaTh  BBICOKYHO — CKOPOCTb
KOHCTIEKTUPOBAHMSI.

3. Hyx#Hbl ¢hopmbl 3anucu (pa300pUMBOCTb HAITMCAHMS), ODUCHTUPOBAHHBIE HA
OBICTPOE YTEHHUE.

4. Ilpuémbl 3amucHu JOJDKHBI CIOCOOCTBOBaTh OBICTPOMY 3allOMUHAHMIO
(TMoYepKuBaHue TJIaBHON MBICIH, BbIICICHUE IPYTUM I[BETOM, CXEMaTHYHAs 3alUCh
B (hopme rpaduka wiv TaOIUIIbI).

5. Koncmekr — 93TO 3amuch CMBICIIAa, a HE 3aluch TeKcTa. BakHou
COCTABJISIFOIIEH CEMAaHTHUYECKOTO CBEPTHIBAHUS MPU KOHCIEKTHUPOBAHUU SIBIISETCS
nepedppazupoBaHue, HO OH TpeOyeT mojJHoro noHumanus peuu. IlepedpasupoBanue
— 3TO MPUEM 3aMKUCH CMBICIIA, & HE TEKCTA.

6.

Heobxoaumo yka3biBaTh OUOIMOrpaduyeckoe onucaHue KOHCIEKTUPYEMOro

HMCTOYHHUKA - (CM. pEKOMEHIAaINu 110 OMOIMorpaduIecKoMy OIMCAHHMIO).
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7. BO3MOXHO B KOHCIIEKTE€ HCIIOJIb30BaHUE IIMTAT, KOTOPHIE 3aKIIOYAIOTCS B
KaBBIYKH, MPU ITOM PEKOMEHAYETCS Ha TOJAX yKa3aTh CTPAaHUIly, Ha KOTOPOU
HaXOJMUTCS U3pEUYECHUE aBTOpa.

Cnocoovt KOHCneKmupoeanusl.

Te3ucor — 310 KpaTtko c(HOpMyIHpPOBAaHHBIE OCHOBHBIE MBICIH, MOJIOKECHUS
U3y4aeMoro marepuana. Te3uchl JaKOHUYHO BBIPAXKAIOT CYTh YHMTAaeMOT0, NAIOT
BO3MOXKHOCTh PAacCKpBITh coaepxkaHue. [IpucTymas K OCBOCHHIO 3allUCH B BHJIC
TE3WCOB, TIOJIG3HO B CaMOM TEKCTE OTMeuYaTh MecTa, Haumbojee YEeTKO
(GopMynupyIOLIE OCHOBHYIO MBICIb, KOTOPYI aBTOP JOKa3bIBaeT (€ciu, KOHEYHO,
3T0 He OubOnuoreyHas kHura). Yacto Takoil oTOOp oOjerdaercs MWPUPTOBHIM
BbIJIEJICHHEM, CACIaHHBIM B CAMOM TEKCTE.

Jlunetino-nocnedoeamenvras — 3anucb — mekcma-ipu  STOMIIEIECO00pa3HO

HUCIIOJIB30BaHHUC HJ'IaKaTHO'OCI)OpMI/ITeHBCKI/IX CpeacCTB, KOTOPBIC BKIIOYAIOT B cels

cieayrouue:
. CIBUT TEKCTa KOHCIIEKTA IO TOPU30HTAIIN, [10 BEPTUKAIIH;
. BBIJICIICHUE KUPHBIM (WM JIPYruM) MpudToM 0c000 3HAYMMBIX
CJIOB;
. WCIIOJIb30BaHUE PA3JINYHBIX I[BETOB;
. MMOTYEPKUBAHUE;
. 3aKJII0YEHUE B PAMKY IJIaBHON MHGOpPMALIHH.

Cnoco6 «eonpocog - omeemogy. OH 3aKio4aeTcss B TOM, 4YTO, IOJICIUB
CTpaHMIly TETpaay IIONOJIAM BEPTUKAJIBHOM YEPTOM, KOHCIEKTHUPYIOIIUN B JIEBOM
YaCTU CTPaAHUIIBl CaMOCTOATEIIBHO (POPMYJIUPYET BOMPOCHI WU MPOOJIEMBI,
3aTPOHYThIE B JAHHOM TEKCTE, a B MPaBOM YacTu JaeT OTBeThl Ha HuX. OaHa U3
Moau(pUKAIIUA crioco0a «BOMPOCOB - OTBETOB» — Ta0iuIla, TJIE MECTO BOIpoca
3aHUMaeT (OpMyJUpPOBKA MPOOJIEMBbI, TOAHATONM aBTOPOM (JIEKTOPOM), a MECTO
OTBETa - pelIeHWE NaHHOW mpoOiieMbl. MHOTHA B Tabmuile MOTYT TOSIBUTHCS U
JOTIOJTHUTENbHBIE Tpadbl: HAIPUMEDP, «KMOE MHEHUE» U T.II.

Cxema ¢ ¢paemenmamu — crnocod KOHCIEKTUPOBAHUS, MO3BOJISIOMIUNA sipue

BBISIBUTH CTPYKTYpY TEKCTa, — TpH 3TOM (parMeHThl TeKCTa (OMOpPHBIE CJIOBA,
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CJIOBOCOYETAHUS, MOSCHEHUS BCSIKOTO PoOJa) B COYETaHHWU C TpaduKON MOMOTaroT
CO3JaHUI0 PAlMOHAIIBHO - JAKOHUYHOTO KOHCIIEKTA.

Ilpocmas cxema — cmnoco0 KOHCIIEKTHUPOBAaHUS, OIM3KUNA K CXeMe C
(¢parmeHTamMu, OOBSACHEHUN K KOTOPON KOHCHEKTHPYIOUIMM HE MUILET, HO JOJKEH
YMETh JlaBaTb HX YCTHO. OTOT cHoco0 TpeOdyeT BBICOKOW KBalIH(PUKALMH
KOHCIEKTUpYyIoUIero. B mNpoTUBHOM cioyyae Takoll KOHCIEKT HeIb3sd Oyner
UCIIOJIb30BAaTh.

llapannenvuviii cnoco6 koucnektupoBanus. Koncnekr odopmiisiercs Ha OBYX
JUCTax MapajlesIbHO WIM OJUH JIUCT JEJIUTCS BEPTUKAJIbHOW 4YepTOH MomojiaM U
3alKCH JIeNIAl0TCs B MPABOM U B JIeBOM vacTu Jincta. OJIHAKO JIydllle UCIOIb30BaTh
pa3Hble CIIOCOOBI KOHCIIEKTUPOBAHUS IS 3alIUCH OJTHOTO U TOTO K€ MaTepuasa.

Kombunuposannwlii  koHcnekm —  BEpIIMHA OBJIAJICHUS PalMOHAIBHBIM
KOHCIIEKTHpOBaHueM. Ilpu 3TOM yMeno HCHONB3YIOTCAd BCE MEPEUUCIICHHbIE
CrocoObl, coueTass UX B OJHOM KOHCIIEKTE (OJHWH M3 BUJOB KOHCIEKTa CBOOOIHO
NEPETEKAET B JPYrod B 3aBUCHUMOCTU OT KOHCIIEKTUPYEMOI'O TEKCTa, OT >KEJIaHUs U
YMEHMsI KOHCHEKTUpyomero). iMeHHo mpu KOMOWHHPOBAHHOM KOHCIIEKTe Oosee

BCCTO IMPOABJIACTCA YPOBCHL IIOATOTOBKH MW HWHAWUBUAYAJIBHOCTH CTYJACHTA.

1. Onpenenute 1ueab COCTABICHUS] KOHCIIEKTA.

2.Yurasgs wu3ydaeMmblii MaTepwall B OJJICKTPOHHOM BHJAC B TICPBBIA pa3,
paszenuTe er0 Ha OCHOBHBIC CMBICIIOBBIC 4YacTH, BBIJICIUTE TJIABHBIC MBICIH,
chOpMyTUPYIUTE BHIBOJIBI.

3. Ecim cocraBnisieTe miiaH - KOHCIEKT, chOpMyIUpyiTe Ha3BaHUS MYHKTOB M
ompenenuTe WHGOPMAINIO, KOTOPYIO CIIEIYyEeT BKJIIOYHTh B IUIAH-KOHCIICKT IS
PACKPBITHS MMYHKTOB TJIaHA.

4. Hauboiiee CyIIeCTBEHHbBIE MOJOXKEHUSI HM3y4aeMOro Marepuayia (TE€3UCHI)
MOCJICIOBATEIbHO W KPATKO M3JIaraiTeé CBOMMHU CJIOBAaMHU WA TPUBOJWTE B BHIIC
UTAT.

5. BkiroyaiiTe B KOHCHEKT HE TOJBKO OCHOBHBIC IIOJIOKEHHUS, HO H
000CHOBBIBAIOIIME WX BBIBOJIBI, KOHKPETHBIE (PakThl U IpuMephl (0e3 moapoOHOro
OTIHCaHUA).
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6. CocraBiiis KOHCHEKT, 3alMChIBAWTE OTAEIbHBIE CJIOBA COKpAIIEHHO,
BBIIIMCBHIBATE TOJIBKO KJIIOYEBbIE CJIOBA, JI€JalTe CCBUIKM HA CTPaHUIIbI
KOHCHEKTHUPYeMOW pabOThl, MPUMEHSNTE YCIOBHbIE 0003HAUCHUSI.

7.4Y1o0bl (opMa KOHCIIEKTa OTpa)kaja €ero CojepXaHue, pacrojaraire
a03albI«CTyNIEHbKAMW», MOJOOHO IMYyHKTaM M MOANYHKTaM IUIaHA, MPUMEHSNTE
pa3HoOoOpa3Hble CHOCOObI MOJYEPKUBAHUA, HCHOJb3YHTE KapaHIalld U PYUYKH
pa3HOro UBETA.

8. OTMeualiTe HENOHSATHBIC MECTa, HOBBIC CJIOBA, UMEHA, JIaThI.

9. [Ipy KOHCTIEKTUPOBAHUM CTapalTeCh BBIPA3UTh aBTOPCKYIO MBICIH CBOUMH
cinoBamu. CTpeMHTECh K TOMY, 4TOOBI OJIMH a03all aBTOPCKOI0 TEKCTa ObLI MepeiaH
MIPU KOHCTIEKTUPOBAHUH OJTHUM, MAaKCUMYM JIBYMSI IIPEIOKEHHUSIMU.

Pexomenoayuu no opopmnenuro:

KoHncnekT odopmisiercss B TeTpaadax wiM Ha jauctax popmata A4 mpudrom
TimesNewRoman, kernes 14, nHTEepBan oAMHAPHBIN, MTOJISI CTaHAApTHHIC. B TeTpamsix
B KJETKYy — IMCaTh Yepe3 CTPOYKY aKKYypaTHbIM pa300puMBBIM MOYEPKOM 0Oe3
omnbok. [IponuceiBaTh Ha3BaHHWE TE€Mbl Ha MEpBOM cTpoke B 1eHTpe. Ha nmcrax
dbopmara A4 mponuckIBaTh Ha CIAEAYIONICH CTPOKE MOCie TeMbl cipaBa GaMumnuio u

WHHUIHAJIbI aBTOpA.

Kpumepuu ouyenku yueonozo koncnekma:

«Omauyno» - TIONHOTA WCMOJB30BaHUS ydeOHoro wmatepuana. OOBEM
KOHCTIeKTa — oauH Juct Qopmara A4. Jlormka wu3nokeHus (HAJIUYHUE CXEM,
KOJIMYECTBO CMBICIIOBBIX CBSI3€H MEXAYy TMOHATHAMH). HarmsiaHocTs (Hanudme
PHCYHKOB, CUMBOJIOB U TIp.); aKKypaTHOCTH BBIITOJIHCHHUS, YATAEMOCTh KOHCIICKTA.
['pamoTHOCTH (TepMHHOTOTHYECKass U opdorpaduyeckas). OTCYyTCTBHE CBA3aHHBIX
MIPEIIOKCHUM, TOJIBKO OIOPHBIC CHUTHAIBI — CIIOBA, CJIOBOCOYETAHMS, CHMBOJIBI.
CaMOCTOSITENPHOCTD MPU COCTABIICHUM.

«Xopowo» - wucnoib3oBaHUE yueOHOro wmarepuana HenojgHoe. OO0bEM
KOHCIIeKTa — oauH JIucT popmaTta A4. HemocTtaTouyHO JIOTMYHO U3JIOKEHO (HAIHYHE
CXEM, KOJIMYECTBO CMBICIIOBBIX CBS3EH MEXIy MOHATHAMH). Harmsamnocts (Hanuuue
PUCYHKOB, CHMBOJIOB U TMp.); aKKypaTHOCTb BBIMIOJHCHHS, YUTAEMOCTh KOHCIICKTA.
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['pamoTHOCTH (TepMuHOTOTHYECKass U opdorpaduyeckas). OTCYyTCTBHE CBA3aHHBIX
NPEAJIOKEHUM, TOJBKO OINOPHBIE CUTHAJIBI — CJIOBA, CIOBOCOYETAHMS, CHUMBOJIBI.
CaMOCTOSTENBHOCTD ITPU COCTABIICHUH.

«Yooenemeopumenvrno» - WUCHOJIb30BAaHUE Y4YEOHOrO MaTepuaia HEMOJIHOE.
OO0béM KOHCHEeKTa —OJauH JUCT (Qopmara A4. HemocTtaTodyHO JOTMYHO H3JI0KEHO
(HaIM4Yue cxeM, KOJIMYECTBO CMBICIIOBBIX CBS3€M MEX1y MOHATUAMHK). HarismaHocTs
(HalM4yue PUCYHKOB, CUMBOJIOB, W TIp.); aKKypPaTHOCTb BBINIOJIHCHUS, YHUTAEMOCTh
KOHCIMEKTa. ['paMOTHOCTh (TepMuHOJIOTHYECKas U opdorpaduyeckas). OTcyTCTBHE
CBSI3aHHBIX MPEUIOKEHUM, TOJBKO OIMOPHBIE CHUTHAIBI — CJIOBA, CJIOBOCOYETAHMSI,
cuMBOJIbL. CaMOCTOSITENBHOCTD NP cocTaBieHnH. Hepaz0opuuBbIi oYepK.

«Heydoeremsopumenvnoy - UCNONb30BaHUE YYEOHOrO MaTepuaja HEMOJIHOE.
OO0béM KoHcrekTa — ofuH JucT Qopmara A4. OTCYTCTBYIOT CXEMbI, KOJIMYECTBO
CMBICIIOBBIX CBSI3eM MexXay MNOHATUSAMU. OTCYTCTBYET HArJIAJIHOCTh (HanIU4uue
PUCYHKOB, CUMBOJIOB M IIp.); AKKYpPaTHOCTb BBIIIOJIHEHUS, YATAEMOCTh KOHCIIEKTA.
Jlomyuiensl omMOKKM TepMUHOJOTHUeckre u  opdorpaduueckue. OTCyTCTBHE
CBSA3aHHBIX IPEUIOKEHUM, TOJBKO OINOPHBIE CHTHAJBI — CJIOBA, CIOBOCOYETAHMS,

cuMBOJIBL. HecaMocTosiTennbHOCTD TIpH cocTaBiiennu. Hepaz0opuuBklii mouepk.
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